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2015 Annual Meeting Proposal Form
The Submission Deadline is November 21, 2014
The Western Museums Association 2015 Annual Meeting will be held on October 24-27 in San Jose, CA. To propose a session for the 2015 Annual Meeting, please complete the form below.
Section 1. Session Information

	A. Session Title*

	

	B. Description 

Maximum of 75 words. If session is accepted, this will be used in the Annual Meeting program.*

	

	C. Objectives

Maximum of 250 words. Explain the purpose of the session and potential outcomes for attendees.


	

	D. Additional Comments 
Do you need help finding presenters? Are you willing to merge with another session? Let us know!

	

	F. Content Focus (Check all that apply):
	___ Business

___ Leadership/Careerpath
___ Collections

___ Community Engagement

___ Technology/Innovation

___ Visitor Experience/Education

___ Other (Please explain)


*Please note that WMA reserves the right to make edits to descriptions of sessions that are chosen for the final program.
Please fill out for workshops only:
	E. Workshop Format (Choose one):

Please note that the Program CoChairs and the Host Committee members will choose all workshop locations.
	___ Half-day (1:00pm – 5:00pm)

___ Full-day (9:00am – 4:00pm) 

(Lunch not included unless noted in the fee) 


	Workshop fee: 

Fee can cover basic materials (All AV needed, books, handouts, etc.). Other major expenditures (such as lunch or coffee service) must have WMA approval in order to be addressed by the fee. Otherwise, the total fee goes to WMA.


Section 2: Contact Information

Proposer Contact Information
Please remember that as the proposer you do not need to be the moderator or a speaker.
· If you are missing a speaker please indicate that you need assistance in finding a speaker for your session.
Please note, all presenters must be confirmed by the second submission period deadline in February. 

	Name
	

	Title
	

	Institution
	

	City, State
	

	Telephone Number
	

	Primary email
	

	Secondary email
	

	Check one
	Will the proposer also be the moderator/facilitator? ___ Yes    ___ No

Will the proposer also present in the session?         ___ Yes    ___ No


Moderator Contact Information 

Please note that the moderator should be an employee of a cultural institution if possible.

	Name
	

	Title
	

	Institution
	

	City, State
	

	Telephone Number
	

	Primary email
	

	Why have they been included as the moderator for this session? Maximum of 100 words.
	

	Is this moderator confirmed (please check)?
	
___ Yes                           ___ No

	Will the moderator also present in the session?
	
___ Yes                           ___ No


Presenter 1 Contact Information 
	Name
	

	Title
	

	Institution
	

	Telephone Number
	

	Primary email
	

	Why have they been included as a presenter for this session? Maximum of 100 words.
	

	Is this presenter confirmed (please check)?
	
___ Yes                           ___ No


Presenter 2 Contact Information 
	Name
	

	Title
	

	Institution
	

	Telephone Number
	

	Primary email
	

	Why have they been included as a presenter for this session? Maximum of 100 words.
	

	Is this presenter confirmed (please check)?
	
___ Yes                           ___ No


Presenter 3 Contact Information 
	Name
	

	Title
	

	Institution
	

	Telephone Number
	

	Primary email
	

	Why have they been included as a presenter for this session? Maximum of 100 words.
	

	Is this presenter confirmed (please check)?
	
___ Yes                           ___ No


For a Proposal FAQ, please visit: www.westmuse.org/2015-rfp#faq 
For more information about the 2015 Annual Meeting, please refer to the WMA website (www.westmuse.org/annual-meeting), or contact proposals@westmuse.org.
Section 3: Additional Information
A. Important: WMA will provide a projector/screen for PowerPoint presentations for concurrent sessions. However, WMA does not provide laptops for the presentations. Either the moderator or a presenter needs to provide a laptop, as well as supply any connectors (particularly VGA connectors for Mac users). WMA encourages workshops to be held at local museums. As projector packages runs between $300-$500 for workshops at the Annual Meeting hotel, workshops located at the hotel need to have AV included in fee structure. The WMA will not provide dedicated Internet lines for sessions unless otherwise noted; hotel-wide WIFI may or may not be available. Please make sure your moderator and presenters are informed. 
B. Scheduling Details: 

· A Program Committee member will contact you (the proposer) in regards to your proposal. This will help to inform the Program Committee during their preliminary meeting in January 2015.

· You (the proposer) will be notified by January 30, 2015 if your session has received a preliminary approval by the Program Committee, and if revisions to your proposal are necessary. 

· You will be notified by March 6, 2015 if your session has received a final approval by the Program Committee. You (the proposer) will be responsible for notifying your speakers of the final approval.
· For more information about the review process, please visit: www.westmuse.org/2015-rfp#faq 
WMA knows its most valuable resource is our attendees! Please provide your suggestions for:
A. Keynote speakers 

B. Other types of programming that you would like to see during the 2015 Annual Meeting.

The Submission Deadline is November 21, 2014
Please email this document in a WORD format to proposals@westmuse.org
Thank you for your submission and supporting WMA!

We look forward to seeing you in San Jose in 2015!
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Questions? Contact WMA staff at proposals@westmuse.org

